
REACTIVATION 

Click STATUS CHANGE on the menu 

Click CONTINUE on the blue bar above your license 

Choose the reactivation option in the drop down menu, click START then click NEXT STEP 



Update contact info if needed or make no changes, click UPDATE to continue 



Read instructions on the ATTACH DOCUMENTS page‐ if you need to submit any documents, click 

CHOOSE FILE to select, then click UPLOAD DOCUMENT. Click NEXT STEP. 

If you do NOT need to submit any documents, simply click NEXT STEP to continue 



Click ADD, select OFFICE TYPE from the drop down then enter the Company/Branch Number and click 

SEARCH. Click the COMPANY NAME then click COMPLETE 



Click SUBMIT on the Status Change Summary page to send the request to the company for 
approval.  

No further action is needed at this time. An email will be sent to the new company for approval- once they approve 
your request, it will be sent to KREC for processing; most requests process automatically within 5-10 minutes of 
approval. You can verify whether your request is complete by searching for your record here https://
licensing.ks.gov/verification_krec/.  

https://licensing.ks.gov/verification_krec/



